
 Two Ways To Scan 
Documents in Pointe

Applicable to both Tablet and Smartphone

*Screenshots are from test version of Pointe. The
process described is identical to the production

version but appearance of menus and 
dashboards may be slightly different.



1. Scan Document Button on Load Card









After pressing
“Send” on the
previous screen,
your document will
show in processing
or pending status.

When the document
has been
successfully 
uploaded there will
be a green check
mark as well as a
confirmation
number generated.



2. Scan Documents Through Load History
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